Chapter

SECTION I: EXPLORING
WINDOWS 8
SkyDrive

SkyDrive is a file hosting service, which allows users to upload and sync files to a cloud and
then access them from a Web browser or their local device.

SkyDrive is part of the Windows Live range of online services and allows users to keep the
files private, share them with contacts or make the files public. Publicly shared files do not
require a Microsoft account to access.

One of the biggest changes in Windows 8 is that it is closely integrated with SkyDrive,
Microsoft's online storage service. If you have files stored in the SkyDrive, then you can
easily access them with Windows 8.
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Sharanam'’s SkyDrive v sitems

Any file, anywhere

Upload your files to SkyDrive 50 you can access them from any device and share
them with other people. With SkyDrive, youll never be without the documents, Documents
photos and videos that matter to you

iy

@ Watch a video ahout SkyDrive

Right chicking on the sareen and a menu
appears al the bottom of the screen

Diagram 4.1.2: SkyDrive app

Right click anywhere on the screen and a menu appears at the bottom of the screen, as shown
in diagram 4.1.2.

Click Upload, as shown in diagram 4.1.3.
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Mew Folder Upload

Diagram 4.1.3: Clicking Upload

Documents library appears, as shown in diagram 4.1.4, where a list of folders and files can
be viewed and uploaded.
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Opening Files
Click on the desired file to open it.

If you are clicking a Word document, then it opens in Microsoft Word Web App, as shown
in diagram 4.3.

SkyDrive » Documents » 10 Ways to Destress.doc Microsoft Word Web App Sharsnam Shah | Sgnout B 7 X
EDNT DOCUMENT - SHARE FRD Qffice 365, Your compdete office in the doud. =

1. Make your job work for you

von'tletwork rule your life. Setasid ¥
aweek and commit b thim as you would to any ether projec,

n

. Definitely do lunch

Deprive your body of foad and it will break down on you under pressure, At least have some
s0up of grab a slice of pizza on the go. Also buy low fat snacks such as yoghurt that you can
munch on to keep energy up throughout the day.

w

Take min time outs

Tension can build up quickly so take two or three minutes every hour or two to relax. Get up,
walk around, take deep breathe or chat with co-worker, People wha take breaks ate mote
productive at work and more satistied with their jobs.

4. Getachance of scenery

&, visita park, the block ta recharge and take your mind off work.

5 ¥ i you ik of your job

Hing family Arared hedk. LasTtrip o thee breach by your deesk. Wtk 15
only part of who you are, not all of who youare.,

6. Learn to say No

Women often have trouble setting limits because they don’t like to disappoint people who -

Diagram 4.3: Word document opened
Editing Files

If you want to edit the file online, then select Edit Document > Edit in Word Web App, as
shown in diagram 4.4.1.

SkyDrive + Documents » 10 Ways to Destress.doc Microsoft Word Web
SHARE FIND

Edit in Word
Use the full functionality of Microsoft
Word.
Edit in Word Web App

!
‘ M"b Make quick changes right here in
our browser.
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Make your job work for you

Don’tlet work rule your life. Setaside time inyourd

aweek and commit to them as you would to any oth

2. Definitely do lunch

Deprive your body of food and it will break down o
soup or grab a slice of pizza on the go. Also buy lof
munch on to keep energy up throughout the day.

Diagram 4.4.1: Editing the word document
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SkyDrive » Documents + 10 Ways to Destress.doce
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SHARE FIND COMMENTS

1. Make your job work for you

Do not let work rule your life. Setaside time inyour date book for social events one or twio times

Sharsnam Shah | Sgnowt @ 7 X

aweek and commit to them ac you would to any ather project.
2. pefinitely do lunch

Depriveyour body of food and itwill breakd: ¥ Atleasth
o grab a slice of pizsa on the go, Also buy low fat snacks such as yoghurt that you cen munch on

o keep energy up throughout the day.

3. Take mini time outs

Tension can build up quickhyso take two orth yhouror lax. Getup, walk
around, take deep breathser chat with oo werker, Peophe who ke breaks ane: more productie
at work and more satisfied with their jobs.

4. Gelachance of scenery
During lunch break, visita park, walk around the block to recharge and take your mind off work.
5. Remind yoursell who you are outside of your job

Hang family photos, postcards or seashells from your last trip to the beach by your desk. Work is

anly part af who you are, not all of who you are,

6. Learn to say No

Diagram 4.6.2: Version history of the file

The page also holds links for opening the previous versions of the file on the left side of the
page, as shown in diagram 4.6.2, under the heading Older versions.

Installing SkyDrive Desktop App

If you prefer working in the Desktop, you can download the SkyDrive Desktop app.

This adds a SkyDrive folder to your File Explorer. When you move files into this folder, they
will automatically be uploaded to SkyDrive and you can access them anywhere you go.

You will even be able to access any files stored on your computer remotely, even if you have
not uploaded the files to SkyDrive.

To download the SkyDrive app for the desktop, visit the website:
http://windows.microsoft.com/en-IN/skydrive/download.

Scroll down the page and locate Download the desktop app, as shown in diagram 4.7.1.
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Diagram 4.7.7: SkyDrive folder in File Explorer

Any files you add to this folder is uploaded to your SkyDrive automatically.



